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BEHVIOURAL MANAGEMENT 
 
1. INTRODUCTION 
 
1.1  We aim to develop a whole school behaviour policy supported and followed by the 

whole school community, parents, teachers, children and governors, based on a 
sense of community and shared values. 

 
1.2  Effective Behavioural Management is an essential part of every school’s smooth 

functioning. It provides the framework for a positive approach to teaching and 
learning and encourages self discipline. It is concerned with ensuring that all 
members of the school i.e. children and adults are treated with respect and dignity. 
It is linked with the Personal and Social Education policy which helps to develop the 
personal, social and moral development of children.  

 
1.3 The school’s behaviour system applies to all extra curricular clubs held at the 

school, whether they are led by members of staff, parents, or paid coaches. The 
system also applies when the children are out of the school grounds on an 
educational visit organised and led by school staff.  

 
Although the children are the responsibility of their parents/carers on the way to and 
from school, we will apply the school’s behaviour procedures, with parents’ 
permission, when incidents occur at these times. This encourages in the children a 
sense of responsibility beyond the school gates. 

 
1.4  All staff are responsible for the implementation of this policy under the guidance of 

the co-ordinator Mr B Parker who is responsible for monitoring its implementation 
and ensuring that meetings are held regularly to discuss areas of concern.    

 
 
2. PRINCIPLES 
 
2.1 We believe that Behavioural Management is concerned with providing an 

environment where responsible attitudes and behaviour exist within the framework 
of personal and social responsibility. We believe in encouraging the development of 
appropriate behaviour which will help children to become responsible individuals 
and independent learners. 

 
2.2 We believe that all adults responsible for the children in school should help to 

create a safe, secure, caring atmosphere where each child feels valued and 
respected and is able to value and respect others, where acceptable behaviour is 
rewarded by a variety of means and self discipline is the key to acceptable 
behaviour. 
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3. MANAGEMENT AND ADMINISTRATION 
 

Aims and Objectives 
 

These aims are part of P.S.H.C.E. policy 
 
3.1 Personal – To enable each child to: 
 

 Feel valued, respected and cared for, regardless of race, gender, ability or 
disability; help to develop a positive self image 

 Increase self awareness; 

 Enhance self-esteem; 

 Be aware of their feelings and be able to communicate them in an acceptable 
way; 

 Experience success – to know that they can achieve, 

 To be self-reliant, self-motivated and self-disciplined; 

 Learn to cope with failure; 

 Have a positive attitude to their own health and lifestyle; 

 Be safe. 
 
3.2 Social - To enable a child to: 
 

 Accept responsibility for their own behaviour; 

 Communicate effectively with others; 

 Encourage co-operation, sharing and caring; 

 Encourage mutual respect; 

 Encourage children to listen to each other; 

 Make and sustain good relationships; 

 Enable children to appreciate and respect differences between each other. 
 
3.3 Moral 

 To provide opportunities for children to make informed choices in everyday 
situations. 

 To develop strategies with children which will resolve conflict situations. 

 To provide opportunities for children to exercise responsibility and trust. 
 
 

4. OBJECTIVES 
 

The following strategies will be the means of enabling the above aims. 
 
4.1 The School Rules ( APPENDIX 1) 
 

A defined set of rules ensures that everyone is aware of what is expected at Great 
Meols Primary School. The children are reminded of these rules throughout the 
school year in assemblies, in the classroom and in the playground when it is 
necessary. 

 
 4.2      Code of Conduct (APPENDIX 2) 
 

This code of conduct has been formulated with the safety and well-being of the  
children in mind, and to enable the school to function efficiently as a place of  
learning.  All members of the school community are asked to respect each other.  
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The children have been involved in putting the key aspects into their own code 
of conduct. 

 
We are gentle 
We are kind and helpful 
We listen 
We are honest 
We work hard 
We look after property 
We line up and walk sensibly 

 
4.3   Team Point System  
 

The aim of the team point system is to promote good behaviour. The children 
belong to one of the four teams. Points are awarded by the teaching and 
supervisory staff for politeness, consideration for others, co-operation, honesty, kind 
actions and any other form of positive actions and attitudes displayed by the 
children. They are collected on a weekly basis by pupils. This information is 
announced at an assembly when the team which receives the most team points are 
congratulated. We hope that children will encourage members of their team to try 
their best in every aspect of school life. At the end of each half term, the team with 
the most points gains an extra playtime together. 

 
4.4 Golden Tickets 
 

Every child will also have the opportunity to earn a Golden Ticket which will be put 
into a good behaviour raffle to be drawn weekly.  Every member of staff will give out 
5 Golden Tickets each week.  These will be given to children for following the 
Golden Rules and setting an excellent example to other children.   If a child 
receives a Golden Ticket, they write their name on it and put it into the ‘Golden 
Ticket’ box – one for each key stage.  During assembly on Monday morning, one 
ticket will be drawn out of each box and the winning child can select a prize from 
those available. 

 
4.5 Star Award 
 

The Star Award will be given every half term to one child in every class. This is 
awarded to the child who has either consistently been a positive role model or has 
shown the greatest improvement in one or more aspects of behaviour/attitude to 
work. 

 
4.6   System for Lining Up Prior to Entry into School 
 

To ensure that the children are calm and ready to settle to their work quickly and 
quietly, the following procedure will take place. 
 
At the start of the school day the children will come straight into school and go to 
their classrooms where there will be a morning activity prepared for them.  
At the end of break periods a whistle will be blown as a signal to the children to stop 
playing and stand still.  On the second whistle, the children will walk sensibly to their 
lines as instructed by the teacher on duty.   The staff will then escort the children 
into school.  
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4.7  Band Meetings to Promote Positive Reinforcement 
 

Key Stage One, Years 3 & 4 and Years 5 & 6 meet on a Friday to share and 
celebrate examples of good work, positive actions children have taken, and 
achievements children have made throughout the week. 

 
 

5.     POLICY FOR SCHOOL DISCIPLINE 
 

At Great Meols Primary School, most of the children are well behaved.  By using a 
positive system of rewards and reinforcing good behaviour we help children to feel  
good about themselves 
There are however, occasions when individual children exhibit behaviour which is 
unacceptable. As part of the approach within our discipline policy of rewards and 
sanctions, we use behaviour modification strategies to change individual children’s 
behaviour.  This is for all children. A behaviour leaflet is available for all parents, 
explaining the various behaviour strategies used in school (APPENDIX 3). 

 
5.1  Code of Conduct Zones 
 

The idea of Code of Conduct zones is a natural progression from the Code of 
Conduct.  It is an attempt to design a process whereby children, parents and staff 
understand the stages at which children will be placed to develop self control and a 
clear understanding of the consequences of their actions. 
 
This is a whole school policy involving all staff.  Each class teacher is in charge of 
the procedure for the children in their class.  It is the teachers, using their 
professional judgement, who will decide into which zone children should move and 
when.  Each case is treated individually.  Staff will take into consideration the needs 
of individual pupils.  Generally children are made aware that they are responsible 
for their own actions and that breaking rules will lead to punishments. 
 
Minor breaches of discipline are generally dealt with by the class teacher in a 
caring, supportive and fair manner, with some flexibility regarding age of the child, 
as far as sanctions are concerned. 

 
The process will operate for children in each year of the school.  Children in F2 will 
not be introduced to the scheme until after the Christmas break. 
 
No member of staff will in any way physically chastise a child. 
 
Parents will be involved at the earliest possible stage, if problems are persistent or 
recurring.  Children may then be placed on a daily or weekly report system to 
monitor their behaviour with parents’ support.    

 
Four behaviour zones will operate in the school and each zone is described below.                              
 
5.2  Zones 
 

Golden 
All children who display outstanding behaviour and attitude to work will be put into 
Golden Zone.   
Rewards - All children who remain in the zone at the end of the day will receive ten 
team points and a golden ticket. 
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Green 
All children start in green zone and will remain here if they continue to follow the 
Golden Rules. 

 
Yellow 
Children will be moved into this zone for persistent minor infringements of the 
Golden Rules. The children may be given a verbal warning before moving their 
name into the Yellow zone.  They will remain in this zone for a short time (at the 
discretion of the teacher) before returning to green zone if their behaviour improves. 

 
Unacceptable Behaviour 
Not following the Golden Rules, for example: 

 Talking in assembly, lessons and along corridors 

 Calling names 

 Being rude to peers and teachers 

 Pushing 

 Unkind behaviour 

 Lack of respect for equipment 

 Running inside school 

 Not lining up 
 

Sanctions 
If there is a need for sanctions then the following may be used, depending on each 
child’s needs: 

 Verbal reprimand 

 Redirect to another activity 

 Talk to the child – discuss what has happened 

 Discussion in groups or whole class 

 Move the child from the group to work on his/her own 

 Repeat work. 
 
Red 
Children will be moved into red zone if they:  

a) persistently enter the yellow zone or   
b) show aggressive or defiant behaviour. 

A record of the incident will be recorded on IRIS. 
 

a)  A child in who persistently enters yellow zone will be moved into red zone. 
They will lose 5 - 10 mins of their playtime and stay in their classroom.  If 
their teacher is on duty, they will walk with their teacher in the playground for 
this time. When behaviour has shown an improvement, the child will be 
moved back to green zone. If there is no improvement in behaviour, the child 
may be given a detention. (see below) 

 
b)  A child may move straight to red zone for unacceptable behaviour. E.g: 

 Fighting 

 Kicking 

 Defiance 

 Aggression 
 

The class teacher will phone the child’s parents to inform them of the incident and 
discuss ways forward. The conversation will be recorded on IRIS. 

 KS2 – Detention given (after 3 detentions, parents are notified by letter) 
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 KS1 – Walk with teacher at playtime 

 Meeting with parents and Class Teacher 
Children who persistently enter red zone will lose privileges e.g. no clubs, disco etc 
and they will also move onto Stage A of the behaviour policy. 
 

5.3   Major Breeches of Discipline 
 
This type of behaviour is rare and is the responsibility of the Head teacher or 
Deputy Head teacher who will deal with it severely, particularly if the problem keeps 
recurring.  

 
Examples of this type of behaviour: 

 

 Physical assault 

 Deliberate damage to property 

 Stealing 

 Leaving the school premises without permission 

 Verbal abuse 

 Refusal to work and disruptive behaviour in class 

 Violent behaviour 

 Swear in anger at staff 
 

The standard procedure for this sort of problem follows a set pattern. Failure to 
improve leads automatically to the next stage, each stage is recorded. 
 
NB A very serious problem (e.g. when a child’s behaviour is considered dangerous 
to himself and/or others) may result in the normal procedure being abandoned and 
a child being excluded. 
 
A record will be kept of major breeches of discipline and action taken. 
 
If a child violently attacks another child or adult and does not respond to requests to 
calm down, then physical restraint is necessary. 
 
The child should be removed from the situation as soon as possible and taken to a 
member of the Senior Management Team who will take immediate action to involve 
parents.  (If it is not possible to remove the child, then the class teacher should 
send for help and then rest of the children should be taken out of the room.) 
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Stage A 
When children first enter this stage, they will be issued with a behaviour chart by 
their class teacher. This will be taken home every day for the parents to sign. 
 
The teacher will speak to the child’s parents explaining the reason for their 
behaviour chart and how it is to be used.  The child will be on the report card for a 
minimum of one week. 
 
The parents will be advised of the next stages if there is no improvement. 
 
Stage B 
If there is no improvement at Stage A, the child will be moved to Stage B.  The 
parents will be informed and will be invited to discuss their child’s behaviour. 
 
A further behaviour card will be completed for a period of time fixed by the class 
teacher.    
 
The class teacher will complete a record of concern from the SEN code of practice 
for behavioural concerns. 
 
If necessary the child will then be placed at Early Intervention of the SEN register.  
Targets will be set for the child and an individual behaviour plan written to be 
reviewed half termly. 
 
External agencies may be invited to help assess the child and support the 
development of appropriate support and strategies.   

 
Stage C 
If there is no significant improvement at Stage B and following the Early Intervention 
SEN review, the child will be moved to Stage C.  The child will be placed at 
Targeted Support on the SEN register.  
 
External agencies may be invited to help assess the child and support the 
development of appropriate support and strategies.   
 
During this process, it may be necessary for an ‘internal exclusion’, where a child 
will be sent to another class to work for half a day or may result in loss of playtimes 
and breaks. (APPENDIX 4) 
 
 
Stage D 
Parents will be informed that the child may be excluded from school due to 
continued unacceptable behaviour. 
 
There are circumstances where there is no alternative but to exclude a pupil, 
notably for serious breaches of the school behaviour policy or where his/her 
behaviour poses a danger to the safety and well-being of other pupils and staff on 
the school site.  
 
In these cases, the Local Authority exclusion procedures will be followed which may 
result in a fixed term or permanent exclusion. 
.   
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5.4   Monitoring 
 
Each class will have a display on the wall with areas corresponding to the four 
behaviour zones.  The names for each of the children in the class are written on 
card and placed within the zone in which they belong. 
Staff will record on IRIS all incidents when children enter the red zone. 

 
5.5   Detention System 
 

This system is a response to persistent or extreme examples of misbehaviour 
during the school day.  It deprives children of one or more playtimes. It serves to 
reinforce disapproval of such conduct and, ideally gives the child the opportunity to 
reflect on his/her behaviour and attitude. 
 
Staff will record on IRIS all incidents when children have been given a detention, 
explaining the reasons why it has been given and the number of sessions the child 
has received.  If a child is given a detention, their parents will be informed and 
the child does the detention the following day. 
 
If a child spends more than 3 sessions in detention, a letter will be sent home to 
inform the parents.  (APPENDIX 5) 

 
5.6     Lunchtime Supervision 
 

At lunchtime, supervision is carried out by the Senior Supervisor and a team of 
Midday Assistants.  The midday staff will continue the positive behaviour strategies 
used during lesson time end ensure high standards of behaviour are maintained 
during lunchtime.  

 
Persistent or serious misbehaviour at lunchtime is brought to the attention of the 
Head teacher or the Deputy Head teacher.  This results in placing the child in the 
appropriate zone and those procedures being followed. 

 
Teachers will be notified of any children who have broken the Golden Rules, during 
lunchtime. 

 
5.7   Bullying 

 
Definitions of bullying – (APPENDIX 6)  
These are some of the incidents which may be considered as bullying.  However 
there is usually an underlying premeditation or persistent repetition of behaviour for 
it to be considered bullying. 
 
The school’s Anti-Bullying Policy should be read in conjunction with this document. 

 
5.8   Dealing with Incidents of Bullying 
 

Staff will monitor and record any incidents which concern them, where they believe 
bullying has taken place. These records will be monitored by the co-ordinator and 
brought to the attention of the Headteacher if any pattern begins to develop e.g. 
same child as victim, same child as perpetrator, same time of day etc.  
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5.9  Use of reasonable force and power to search pupils 
 
Reasonable force may be used where necessary to prevent pupils from hurting 
themselves or others, from damaging property or from causing disorder. In these 
cases, DfE guidance (July 2013) and LA guidance should be followed. 

 
School staff can search a pupil (or desk) for any item if the pupil gives consent. This 
does not need to be formal written consent. If a pupil refuses to co-operate with a 
search and turn out his or her pockets or bag, the teacher should follow the school’s 
behaviour policy, as with any other breach of discipline. In these cases DfE 
guidance (July 2013) and LA guidance should be followed. 

 
 
6. CLASSROOM MANAGEMENT 

 
A variety of strategies are used to reinforce positive behaviour and promote a 
positive working environment. These can include: 
 

 Change in classroom organisation. 

 Using different resources. 

 Rewards of stars/smiley faces/stickers/stamps on work, on charts and on books. 

 Use of certificates, special stickers. 

 Sharing good behaviour with other children/other classes. 

 Celebration assembly 

 Involving parents at an early stage to make an action plan together 

 Sending children to the Headteacher for a Headteacher’s award.  

 Using table points. 
 
Also individual certificates celebrating weekly achievements will be awarded in 
Friday Assembly.  
 
In each class, teacher gives verbal or written praise as often as possible. 
 
Children can also aim to be awarded the STAR Award.   
 
Most children respond to this positive approach, where their efforts are seen to be 
valued and make considerable efforts to improve their behaviour. 

 
 
7. DIFFERENTIATION 
 

Children, whatever age or level of ability, will be expected to behave in a 
responsible manner (according to the emotional development of the individual child) 
and show courtesy to others. Any specific concerns which teachers have about a 
child which may affect their behaviour will be raised in the staff meetings under 
Pastoral Care.  Some children with specific emotional and behavioural difficulties 
have less control over their actions and with such children specific behaviour 
strategies need to be applied. In these cases, the School’s Special Educational 
Needs Co-ordinator and, if necessary, the LA’s Special Educational Support 
Service will be consulted in order to provide appropriate action. 
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8. EQUAL OPPORTUNITIES 
 

The staff should ensure that high standards of behaviour are expected from all 
children e.g. rough play is not acceptable from either boys or girls. Children should 
be encouraged to contribute to providing a safe and happy environment for 
everyone.   

 
 
9. HEALTH AND SAFETY 
 

The school follows the health and safety policy procedures as agreed. The 
Behavioural Management Policy contributes to ensuring the safety of the children in 
all parts of the school. The children will be reminded of the dangers of rough play in 
the playground when it is necessary, as outlined in the Anti-Bullying Policy.  

 
 
10.  PARENTS 

 
Parents can help 
 

 By recognising that an effective school Behaviour Policy requires close 
partnership between parents, teachers and children. 

 By discussing the school rules with their child, emphasising their support of them 
and assisting when possible with their enforcement. 

 By attending Parents' Evenings, parents’ functions and by developing informal 
contact with school. 

 By knowing that learning and teaching cannot take place without sound 
discipline. 

 By acknowledging that staff deal with behaviour problems patiently, positively 
and with fairness. 

 
 
11. REPORTING AND RECORDING 
 

An Incident File is used to record: 
 

 Any incidents involving a child, of anyone employed which result in personal 
injury or damage to property. 

 Loss, theft, or damage to property 

 Any other incidents or matters of a serious nature 

 These incidents are ones which may give rise to disciplinary or legal action or 
become a matter of public interest. (For example confrontational incidents, 
absconding etc.) 

 Incident forms should be used; recording all details, and are available from the 
Head teacher for all staff. 
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APPENDIX 1 
 
School Rules 
 
1.  All children are expected to conduct themselves in a responsible way both in school 

and on their journey to and from school. 
 
2.  Children are expected to arrive for the start of the school day by 8.45 am. 
 
3.  Children are not allowed to enter the school building during lunchtime or break periods 

without permission. 
 
4.   After the bell has rung/whistle has blown, children are expected to stand quietly until 

directed to walk to their lines. 
 
5.  Children must enter and exit school by designated gates.  The main school entrance 

(front doors) is not to be used by pupils. 
 
6.  Whilst moving about school, pupils are to keep in single file at the side of the corridor. 
 
7.  Children will walk at all times within the school buildings. 
 
8.  Sensible behaviour is expected at all times. 
 
9.  All children must have respect for their own and other people’s property. 
 
10.  All clothing to be labelled with pupil’s name. 
 
12.  No trainers to be worn except for games lessons or approved use of the field at 

lunchtime. 
 
13.   No jewellery, except watches to be worn. 
 
14. For reasons of hygiene and safety, long hair should be tied back. 
 
15.  All accidents to be entered in the first aid book – see Health & Safety document. 
 
16.  Children must not administer first aid. 
 
17.  Medication should always be provided in the original container as dispensed by the 

pharmacist and be brought into school by a parent or guardian, handed into the 
secretary or Headteacher and be administered by the parent or the Head teacher or 
delegated member of staff. 

 
18.  Children are not expected to bring toys into school except on special occasions.  

Stickers, ‘collecting’ cards etc and albums are discouraged and brought in at the 
child’s own risk. If these are causing disruption in any class, they may be banned by 
the class teacher.   

 
19.  All types of bullying are unacceptable and incidents will be recorded in the incident 

file. 
 
20.  Permission for any pupil to be exempted from any of the rules must be sought, in 

writing, by the parent/guardian of the child. 
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APPENDIX 2 

 
CODE OF CONDUCT 
 
We are gentle 

 
We are kind and helpful 

 
We listen 

 
We are honest 

 
We look after property 

 
We work hard 

 
We line up and walk sensibly 
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APPENDIX 3 - Leaflet for parents (page 1) 
 

 
 

 
 

Behaviour Leaflet 

 

 
At Great Meols Primary School we use a positive system of  
rewards to reinforce good behaviour and to help children to feel 
good about themselves. 

 
Code of Conduct (Golden Rules) 
The children have been involved in thinking about their own code  
of conduct. 

 

We are gentle 
We are kind and helpful 
We listen 
We are honest 
We work hard 
We look after property 
We line up and walk sensibly 
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APPENDIX 3 - Leaflet for parents (page 2) 

 

Team Point System  
The children belong to one of the four teams. Team Points are 
awarded by all staff for politeness, consideration for others,       
co-operation, honesty, kindness and any other form of positive 
actions/attitudes displayed by the children.  
They are collected on a weekly basis by pupils and the results 
announced at an assembly when the team which receives the  
most Team Points are congratulated. 
Every class has a ‘Team of the Week’ trophy to be awarded to  
the winning team in that class.  
We hope that children will encourage members of their team to  
try their best in every aspect of school life. 
 
 
Golden Tickets 
Every child will also have the opportunity to earn a Golden Ticket 
which will be put into a good behaviour raffle to be drawn weekly.  
 
Every member of staff will give out 5 Golden Tickets each week.  
These will be given to children for following the Golden Rules and 
setting an excellent example to other children.    
 
If a child receives a Golden Ticket, they write their name on it and 
put it into the ‘Golden Ticket’ box – one for each Key Stage.  
 
During Assembly on Monday morning, one ticket will be drawn  
out of each box and the winning child can select a prize from  
those available in the Golden Basket. 

 
Star Award 
Children can also aim to be awarded the STAR Award.  
This is awarded every half term to one child in each class 
who has consistently shown outstanding behaviour and attitude to 
work. 
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APPENDIX 3 - Leaflet for parents (page 3) 

 

Behaviour Zones 
These zones have been created to reward good behaviour. 
They help children develop self control and give them a clear 
understanding of the consequences of their actions. 
 
You can encourage your child by asking them which Zone  
they are in at the end of each day. 
 
Golden (Pot of Gold – FS2) 
All children who display outstanding behaviour and attitude to  
work will be put into Golden Zone.   
All children who remain in this zone at the end of the day will 
receive ten team points and a golden ticket. 
Green (Sunshine – FS2) 
All children start in green zone each day and will remain here if  
they continue to follow the Golden Rules. 
Yellow (White Cloud - FS2) 
Children will be moved into this zone for persistent minor 
infringements of the Golden Rules. 
The children will be given a verbal warning before moving their 
name into the Yellow Zone.   
They will remain in this zone for a short time (at the discretion of  
the teacher) before returning to Green Zone if their behaviour 
improves. 
Red (Grey Cloud – FS2) 
Children will be moved into Red Zone if they persistently enter  
the Yellow Zone or if they show aggressive or defiant behaviour. 
When behaviour has shown an improvement, the child will be 
moved back to Green Zone.  
A record will be kept showing the date, name of child and reason  
for entering Red Zone. 
Children in Red Zone will lose some of their playtime, (5-10  
mins, either staying in the classroom with their teacher or if  
their teacher is on duty, walking around with the teacher. 
 
 
 
 
 

Gold 
Zone 

Green 
Zone 

Yellow 
Zone 

Red Zone 
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APPENDIX 3- Leaflet for parents (page 4) 

 

Detention 
Children will be given a detention if they persistently enter the  
Red Zone or if they show aggressive or defiant behaviour. 
When behaviour has shown an improvement, the child will be 
moved back to Green Zone. You will also receive a phone call from 
your child’s Class Teacher to discuss your child’s behaviour.  
 

 Children in Key Stage 2 will be given a detention; they will lose 
a play time and complete a ‘reflection’ sheet. After 3 detentions 
parents will be notified by letter. 

 

 Children in Key Stage 1 will walk with the teacher on duty at 
playtime. 

 
Children who persistently enter Red Zone will lose privileges e.g.  
no clubs, they will also move on to Stage A of the Behaviour  
Policy.  Parents will be informed and we will continue to work 
together on other strategies to improve behaviour.  
 
 
 

 
 
 

We hope that you find this leaflet useful.  Thank you 
 for your continued support.  If you would like to  
discuss any issues or wish to have a copy of the 
Behaviour Policy please contact school. 
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APPENDIX 4 - Internal exclusion letter home 
 
 
Name of Child:    
 
      
 
Dear Parent/Guardian,        Date:  
 

 
BEHAVIOUR MANAGEMENT 

 
Within school, behavioural management is approached in a positive way to encourage good 
behaviour.  The majority of our children respond very well to the various strategies in place which 
make our school the happy and safe environment we are proud of. 
 
Your child has been in Stage C but unfortunately there has been no improvement in their 
behaviour.  The final step in Stage C is for your child to receive an internal exclusion.  If 
unacceptable behaviour continues they will enter Stage D which may result in a formal exclusion. 
 
The internal exclusion involves your child working in another classroom for half a day and be given 
time to reflect on their behaviour.  They will be having separate playtimes and lunchtimes from the 
other children in their year group.  
 
I am confident that I will receive your support in assisting us to maintain a positive ethos and                   
well-disciplined environment, which is of paramount importance to all staff and children. 
 
If you wish to discuss the issues involved, please do not hesitate to contact your child’s class 
teacher or myself. 
 
 
Kind regards, 
 
Yours sincerely, 
 
 
 
Pip Joyce 
Headteacher 
 
  

BEHAVIOUR MANAGEMENT 
 
I acknowledge receipt of the letter informing me that my child _____________________________ 

in class _________ has received an internal exclusion. 

 

Date:______________     Signed:________________________. 
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APPENDIX 5 - Letter home for three detentions 
 
 
Name of Child:         
 
 
Dear Parent/Guardian,       Date:  
 

 
BEHAVIOUR MANAGEMENT 

 
As you are aware, behavioural management is approached in a positive way and the children 
respond well to being given golden tickets, to earn team points, stickers etc. to encourage good 
behaviour.  We are delighted that so many children respond so well to the various strategies and 
give our school such a happy environment for all. 
 
In line with our school Behaviour Policy children may be given a detention, which will require that 
they miss at least one playtime.  During this period, the children are asked to write about the 
reason for the detention and reflect on their behaviour.  
 
Detention frequency is monitored and it is our school policy to inform parents if a child is in 
detention for 3 times.  
 
Your child has been given 3 detentions.  You are welcome to make an appointment with your 
child’s class teacher if you wish to discuss the issues involved in order to work together to prevent 
the behaviour recurring. 
 
I am confident that I will receive your support in trying to maintain a positive ethos and                   
well-disciplined environment, which is of paramount importance to all staff. 
 
Kind regards, 
 
Yours sincerely, 
 
 
 
Pip Joyce 
Headteacher 
 
  

BEHAVIOUR MANAGEMENT 
 
I acknowledge receipt of the letter informing me that my child _____________________________ 

in class _________ has been given 3 detentions. 

 

Date:______________     Signed:_____________________
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APPENDIX 6  

 

 
THE DEFINING FEATURES OF BULLYING 

 
Bullying: 

 Is a form of aggressive behaviour which is usually hurtful and deliberate. 
 

 It is invariably persistent, sometimes continuing for weeks, months or even years. 
 

 It is difficult for those being bullied to defend themselves. 
 

 An underlying feature is an abuse of power and a desire to intimidate and dominate. 
 

 Bullying behaviour can be subtle. 
 

 It is essentially a covert activity witnessed by children and not adults. 
 
 
 
 
TYPES OF BULLYING 

 
Bullying takes a variety of forms.  The following covers the most significant of these: 
 

 Physical    Hitting, kicking, taking or damaging belongings 
 

 Verbal    Name calling 

 Insulting    Repeated teasing 

Racist remarks 
Threats 
 

 Indirect – ‘Psychological’ Spreading nasty rumours 
     Excluding someone from groups 

Moving away as a person approaches 
Leaving notes 
Failure to speak to acknowledge a person 
The “look” 
 

 Cyber (using social media, online games and technology)    
   Spreading nasty rumours 

Name calling 
Insulting 
Repeated teasing 
Racist remarks 
Homophobic remarks 
Threats 
 

 


